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Guidelines 

Text  

The authors retain sole copyright for their articles and reviews. 

Use metric units rather than Imperial. 

Italicisation: words which need to appear in italics must be underlined. Greek and Latin 

words and other foreign words should be underlined as well as the names of the authors in 

BIBLIOGRAPHY. 

The Greek font to be used in your manuscript is IFAO-Grec. You can take it for free at: 

http://www.ifao.egnet.net/uploads/polices/IFAO-Grec11e.zip. 

Footnotes should be neither numerous nor lengthy. They will be printed at the foot of the 

page of text. They should be numbered consecutively. 

References: in general, you should follow the Harvard system. For example:  

......Clark (1967, 23) was of the opinion that ...... 

or .......(Johnson 1989, 212, fig. 3).............. 

 

The references should be listed in alphabetical order in full at the end of the paper on a new 

page headed "BIBLIOGRAPHY" in the following form: 

a) Journal Articles 

Buelow, G. 1988. Die Spaetantikkeramik aus Iatrus. – Germania 2, 33-45. 

b) Books  

Martin, R. 1981. Tacitus. London. 

c) Articles in books 

Wormald, F. 1978. Bede, Beowulf and the conversation of the Anglo-Saxon aristocracy. In: 

Farrell, R.T. (ed.). Bede and Anglo-Saxon England. Oxford. 96-117. 

Names of the authors should be underlined. 

d) Eastern European Literature must be given in the original language. Perhaps it will be 

difficult for you. Then give it in transliteration of Russian and other Cyrillic languages – we 

shall retype in the original language. 

Do not use abbreviations in BIBLIOGRAPHY. 

If several papers by the same author and from the same year ate cited, a, b, c, d, etc. should 

be added to the year of publication (1972a, 1972b, 1972c, etc.). 



The use of the phrase et al. (et alii) to indicate multiple authorship is permissible in the text, 

but not in the BIBLIOGRAPHY, where all names should be given. For example:  

Poulter, A. / Dintchev, V. / Slokoska, L. The Late Roman Castle of Dichin in Northern Bulgaria. 

Sofia. 1999. 

Titles of a certain author listed in the bibliography should be arranged chronologically 

starting with the latest one, i.e in descending order. 

Your full name, degree and address will be written at the end of the paper. 

Proofs will usually be supplied only once and in the form of page proofs or PDF. We will 

expect proofs to be returned within two weeks of receipt.  

 

Figures 

We accept photographs, scanned images, graphs and line-art in digital format. The printable 

area of a page is 16.3 x 23.4 cm. Normally, the illustrations will appear as figures in the text. 

Suggestions for the arrangement of figures are welcome: we will not always be able to follow 

these suggestions but will use them as a guide. Image files should be named in accordance 

with their reference number in the text (Fig_1.tif, Fig_2a.tif, etc.). Images of objects should 

include scales whenever possible. 

Photographs:  

The acceptable file format for digital photographs is TIFF with LZW compression. 

Photographs embedded in Microsoft Word documents or PowerPoint presentations are not 

suitable for print reproduction. The following formats will also NOT be accepted: JPG, PNG, 

BMP and GIF. Avoid cropping, sizing, changing the image resolution, as well as adjustments 

of brightness, contrast, colour, sharpness etc. Any manipulations with image processing 

programs such as Adobe Photoshop are undesirable. Although the images will be published 

as Greyscale, authors are asked to send colour originals. Technically improper photographs 

might be rejected. It is highly recommended that the photographs of objects for publication 

are realized by a professional photographer.  

Scans:  

Scan at 400 dpi / colour mode, with automatic brightness, contrast and sharpen adjustments 

turned OFF. If the scanning software has a ‘descreen’ option, it should be turned ON and 

adjusted in accordance with the scanned media. Images should be scanned with at least 1 

cm field around the borders. Save the images as TIFF files with LZW compression. Any 

additional cropping, adjustments and manipulation with image processing software should 

be avoided. 

Line art:  

We prefer vector-based images in AI, EPS or PDF file format. When using text labels, make 

sure that the font is embedded in the file. In case of creating raster images, authors should 

bear in mind the consequences of reduction: thin lines and small characters can vanish when 

reduced.  

Graphs or charts generated in Excel should not be exported as images, but sent in the XLS 

file, together with the related data sheets. The style of the graphs might be changed to 

match the standards. 



Composite images:  

When sending illustration composed of multiple images, make sure to include a folder, 

containing each image as separate file. 

Authorship and copyright:  

The authorship of each illustration should be noted in the related caption. Images should be 

free of copyright. We do not accept for publication images captured from copyrighted 

software such as Google Earth or Microsoft Encarta. 

 

Find here a paper in pdf to illustrate these guidelines: 

http://limes2012.naim.bg/files/Sharankov.pdf. 

 

Manuscripts can be sent per e-mail to: limes2012@naim.bg, nsharankov@yahoo.com, 

lvagalin@techno-link.com. 

  

 

 

 

 

 

 


